MUHLENBERG COLLEGE CLUB ADVISOR CONTRACT

Club Name: ___________________________________________________________________

Advisor Name: _________________________ Department:_____________________________

Campus Phone: ____________________ Campus Address: ____________________________

Advisor Email _________________________@_____________________________________

Guidelines

Club Advisors must be employees of Muhlenberg College, or be designated the privilege of this status by the administration. Advisors should be familiar with College policies and procedures as detailed in the Student Information and Policy Guide. Advisors should contact the Student Life Office when questions and concerns arise. Individuals may advise no more than two groups during any given academic year. Exceptions may be granted by the Dean of Students upon written request.

Expectations

Advisors should . . .

· be familiar with the mission, goals, and purposes of the club he or she is advising. 

· attend club activities, conferences, competitions, retreats or other such activities as is practical. 

· hold regular meetings with club officers as is necessary to stay connected with the proceedings of the club. 

· provide continuity in a club’s program from year to year;

· assist the group in formulating long-range goals and in planning and initiating short-term projects;

· promote student awareness of, and adherence to, policies governing student groups;

· serve as a resource person for alternative solutions to problems confronting the group;

· make suggestions that will permit the officers to improve leadership skills; and

· attend advisor workshops offered by the Student Life Office.

Advisors should expect the club’s officers to . . .

· keep them well-informed of all organization activities, meeting times, locations and agenda items;  

· meet with them regularly;

· treat them with respect;

· make them feel welcome at all meetings and activities;

· inform them of any potential problems that may affect the organization or the College;

· be considerate of their professional obligations and to not leave important matters to the last minute;

· be the decision-makers and initiators of the club’s programming and policy; and

· use them as a sounding board for discussing plans and problems.

Liability Coverage

The College views the role of a club advisor as part of an employee’s normal work and thus, the college’s relevant liability insurance coverage(s), to the extent and limitations defined within the relevant policy, are extended to any member of the college community so engaged as club advisor and behaving appropriately. It is clearly wise, however, for advisors to exercise what the courts have described as “reasonable judgment” in the conduct of their responsibilities. In today’s litigious society, we all need to monitor our exposure to liability. This should not, however, dissuade any interested person from serving as an organization advisor.

Club Advisor Certification

I hereby certify that I have met with the officers of this club and am familiar with the club’s purpose. I will serve as their advisor for the current academic year. I am familiar with College policies and procedures as detailed in the Student Information and Policy Guide and am aware that I should contact the Student Life Office when questions and concerns arise. I have read and understand the guidelines and expectations as explained above. I have retained a copy of this form for my own records.

_________________________________ 
____/____/____

Signature




Date







